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About the Stylebook and our 2011 Redesign

This Stylebook is a reference guide to help reporters, editors and production staff
understand the basic elements of The Coast Star and The Ocean Star's layout.
This Stylebook is the culmination of a 7-month long project to redesign the style
elements in The Coast Star and The Ocean Star. The new editions were launched
on October 20 & 21, 2011.

Every effort has been made to keep this Stylebook user-friendly, so that it can be
perused to understand certain elements used regularly and so specific items can be
accessed through the Index, when needed.



Horizontal Baseline Grid

A new concept was introduced to Star News Group -a baseline grid. The grid is set up to
begin at 0” and display in increments of 5.5pt. This grid is based on the leading of the
story body text and will allow for the side-by-side alignment of story baselines.
Generally, every element has been design in multiples of 5 paints, including adding fixed
white space to the oject’s bottom depth if necessary.




Color Palette

Star News Group has two colors that are specific to the Star News Group logo, one of
which, is used extensively throughout the redesigned product. The CMYK breakdown of
both is included here.

SNG GOLD
0/27/100/34

SNG BLUE
91/43/0/0

SNG Gold is used throughout the redesign at several different shades. SNG Blue is used
only in the Star News Group logo.

Shading of SNG Gold

Below is a list of areas where SNG Gold is used and at what percentage of shading.




Fonts
The following new fonts were selected during the redesign process.

Body Text
Poynter OS Text Three - Used for story body text in Roman

Poynter Gothic Condensed Text Regular - Used for Listing type stories, such as police
blotters and calendars

Headlines

Poynter Gothic Condensed text was selected to be use primarily for news stories. Any
variation of the font can be used; however, the Light and Regular version should be used
sparingly, since they do not carry enough weight for a headline. Here are what the differ-
ent weights look like:

Poynter Gothic Condensed Text Light
Poynter Gothic Condensed Text Regular
Poynter Gothic Condensed Text Bold
Poynter Gothic Condensed Text Black

Small Caps and Italics are available in all of these different weights.

Utopia was selected to be used primarly for feature story headlines. Any variation of the
font can be used.

Utopia

Utopia Semibold
Utopia Bold
Utopia Black

Small Caps and Italics are available in all of these different weights.



General Layout Guidelines

Our Redesign Consultant Claire Regan offered some design coaching that included these
basic guidelines.

1. Modular Design: Our general approach is to square off all stories into predominantly
horizontal or vertical formats.

2. Lede stories: The goal should be to have one dominant - or Lede - story on every page.
Therefore, headlines should be designed according to the story’s importance so thereis a
tapering down of point size (visual weight) from top to bottom or left to right on the page.
Generally, Lede stories get the dominant photos on the page, as well.

3. Placement of Photos: Photos should be placedto the top of stories, up under or over
headlines. There should be one column of text space between art work. Generally, the
Lede story should have the largest photo and all other stories should receive less promi-
nent photo play.

4. Placement of Text Only Inset Elements (Pull Out Quote): Text only inset elements
should never be placed next to another text inset element or the deck. For example, a
blow-up quote should never be placed in the column next to a deck. Here, one column of
text space is allowed between the deck and the pull-out quote.



Folio Labeling System

Page contents are identified by the description included in the folio line so they must be
labeled consistenly. Every page of the newspaper will have a label included in the folio.

NEWS PAGES: Page one jump pages are labeled with “From Page One”; All town pages are
labeled with their town name; Any pages that include a mix of content, should be labeled
with News. Every page has a label included in the folio.

PAGE XX THE COAST STAR THURSDAY, OCTOBER 20, 2011 FROM PAGE ONE -z’
PAGE XX_THE COAST STAR THURSDAY, OCTOBER 20, 2011 AVON-BY-THE-SEA 'z
PAGE XX THE COAST STAR THURSDAY, OCTOBER 20, 2011 NEWS ..+

PEOPLE SECTION: Pages in the People section are labeled either as their content, or just as
People. Every page has a label included in the folio.

PAGE XX THE COAST STAR THURSDAY, OCTOBER 20, 2011 OBITUARIES ¢’
PAGE XX _THE COAST STAR THURSDAY, OCTOBER 20, 2011 MILESTONES -+
PAGE XX THE COAST STAR THURSDAY, OCTOBER 20, 2011 HOUSES OF WORSHIP .+’
PAGE XX THE COAST STAR THURSDAY, OCTOBER 20, 2011 SCHOOL ..
PAGE XX THE COAST STAR THURSDAY, OCTOBER 20, 2011 LETTERS -+

Any time a page has just one item on it, you can label the page as such. For example, if
the Business Profile is on its own page you can label it so. If not, just put People.

PAGE XX THE COAST STAR THURSDAY, OCTOBER 20, 2011 BUSINESS PROFILE ..+
PAGE XX THE COAST STAR THURSDAY, OCTOBER 20, 2011 PEOPLE ..+

SPORTS SECTION: This section is handled a little differently then others. Because every
article has a label that tells what sport it is, the pages will just be labeled as Sports.

PAGE XX THE COAST STAR THURSDAY, OCTOBER 20, 2011 SPORTS -z
CLASSIFIED SECTION: The classified section is similar to sports and so every page is
labeled Classified.

PAGE XX THE COAST STAR THURSDAY, OCTOBER 20, 2011 CLASSIFIED -+




Page Fixtures

PAGE ONE MASTHEAD: The Page One masthead is a standing element built into the Quark
page template. The proportions may not be altered. The Refer on the top of the page
should be removed if there is no good, close-up headshot available.

SECTION FRONT FLAGS: People, Sports and Classified have their own special section
fronts. These are standing elements built into the Quark page template. The proportions
should not be altered.

The People and Sports fronts have Indexes that need to be updated each week. The
Classified section has a listing of the items included, but not the page numbers that asso-
ciate with them, because the content is too mixed.



Use of Rules

The use of rules is to separate stories, both horizontally and vertically, so it is clear which
elements belong together and which do not.

Rules should be used in two scenarios:

1. Between Adjacent Stories with Butting Heads or i)hotos: On pages between adjacent
stories that have a butting headline or photograph, a hairline rule should be centered in
the quttter. A vertical rule should be drawn from the top of the page to the top of the first
advertisement. See examples below of proper usage in these scenarios.
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2. Between Stacked Stories: To separate areas when there is one story stacked over
another a hairline rule is placed between the two stories. The rule spans the same column

width of the top story. See example below.
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BV MOLLY MULshiNE

BELMAR — Whills puost resi-
dents are thinking about the
bolidays, e governing body

tion 10 the 2012 beach season.
Cowncil President. Claire
Deicke, Councitmap Brian
‘Magovern and heach director
Kevin 'Donneli mel recent-
iy to discuss possible
changes to the beacl’s opera-
tions for tha next season.
Conneilwouan Deicke and
Councilmsn  Magovern
shared the fruits of the dis
cussion with council mens-
bers at the Nov. 9 workshop

weeting.
All n all, the borowgh is
“happy with the work of
beach administrators this
ycar, Councitwouzan Deicke
said =They continue to do a
fine job, and the stalfis excal-

BEACH BADGES
Officials opted to keep
badge prices flat for the 2012
season. This meaus’ season
badges will remain 350, daily
badges will be 57, and season-
1 badges for senior citizens
and the disabled will be 915,
“That, T think, is a good
way to gos Councilwoman
Deicke said. "We tlked
abos adding 4 teenage badge
xnn dcudm\ not to go that

T Oicals decided not to
add a tecnage badge for te
same reason recent state leg-
istation Tequiring tecnagers
to place special decals ou
their cars was widely criti-
eized, Cotncilman Magovera
said

“If got & lot of criticism
st 'you wenld be designat-
jng who a teenager is,”
Councilinan Magovern said,
tat way, people down al
the beach wort be knowing
who the tecoagers are. Not
that it's difficult 1o el bur
we Jdont want te single them
ot
omdau also pointed ot
asoual badges can be pur-
clnsed at adiscount through-
out the month of December,
at 345 aplece.
Also, 2 gold color has been
selected for the 201 beach
badges, Councilwoman
Deicke said.

SEMIOR IDERTIRCATION

Borough officials have
received  complaints  that
some peaple are purchasing
senfor citizen badges al si1g
when they are not, in fct,
senior citizens, Coancliman
Magovern said.

Badges are purchased at
boraugh hall, aud employees
there =do, most of the time,
try to ask {those purchasing
senior badges] to show iden-

has already torned its atten- &

hﬁcallou, Councilwoman
Dreieke st

But. durum the Christmas
scason, some pecple come i
o buy badges for seniors s

Comncitwoman  Deicke

sugg
thase selling the badges tobe

a bit more stringent about said

asking for identification.
=1 don't know sbous, now
il W Chrenas present
¥ind of thing, but wien the
actual season stasls, I think
that would be 2 good way
gor she said.

LOCKERS
T'lu: borough s consider-
g adding seore Jockers at
lhv beach 1o satisfy some of
the hundreds of individuals
who are on the borough's
waiting fist for the lockers.

“We pever seem to have
enotgh [lockers] 1o fulfil the
demtands and needs of those
who  wish them,”
Councitvomsm Deicke said
“We alsn talked sbout storing
them, which is a problem.”

‘The borough lost 30 beach
lockers in Hurricone Irene In
late  August, interin
Diepartnent of Public Works
[DPW] Supervisor Michsel
Campbell said.

“Fiye issne with purchasiog
more lockers would be stor-
ing them during the off sca-
son, My. Campbal} said.

The borough enrrently
Tas rocun to store 75 to 100
additional  lockers, M
Campbell srid.

BATHROOM MAMTERARCE

(ifficials hope to se heach
uardlity funds to refurbish the
tathrooms at 8th and roth
avesues,  Counclwoman
Deicke said.

“This may include replacing
the phoubing, as well as

“winferizing” the 8th Averne
facifities so walkets and A
ners can use them thronghe
ot the year,

“The 10ih Avenue pavilion
and. the Bth Avemne paviliou
\mummm are really iu need

improvement,”
Councﬂmau Magovern said.

“We were thinking .. we
can use the moneys to get
somieone to go in them —an
cugineer o professional
person — and decide what
neesds to be done to make
those npgrades 1o those
bathrooms so that they will
resist vandalism and [bel
easior to keep cloan ak & Cost
that we can  afford”
Conneilinan Magovern said,

The stalls in both of the
bathrooms  have  been
replaced over ihe past two
years, borough administra-
tor and chief financial offi-
cer Rohbin Kirk said.

~They were just replaced.

e Dorough usk s

Borough prepares for
next year’s beach season

If they're not befng Mmain-
tained, that's ancther issue,”
she said.

Ms. Kirk also pointed out
the paint on the walls near
the haud dryers i the bath-
chipping. Auother
@ s broken fucks ou stall
doors due 1o vandalisn, she

“1f [repairs] tovent been
done to our Hiking or it's wol
easy maintenance, we afl
need 1o take a Jook at that”
Ms. Kirk said.

Mr. OTonnel recom-
mended the borough deal
with the broken toiler flush-
ers in some of the bath-

vitching to auto-
Counncilman
Magovern said, “so diat peo-
ple wouldnt be kicking
them and bresking the han-
dies

As for winterizing the Bh

Aventie bathroon,
Departmsat of Public Wotks
{OPW]  Superintenden

Andy Meuerle has said this
would be the best facilify te
keep open all year, because
it aiready has 2 heater.

“So many people do ask
{for year-rouud bathraams)
who use the boardwatk, and
1 agree,” Councilman
Magovern said.

Also, there is 4 waler
fountain attacked to the Sih
Avenue  bathrooms  that
could be kept o year-roud,
Ms. Kirk said.

1 am asked all the fime,
s there @ fountain any
place?* by runners and jog-
sgers,” Ms. Kirk suid.

<1 think the generl public
that uses the boanlwalk
from Novewber o April
would be very happy with
Belmar if there was 2 ost-
roam bal was lefl opes”
Cospeilman Magovern said.

“1 know there are cortain
problems with vaudatiss,
keeping thew clean, openiug
thesis in morning and closing
them. but T think the bens-
fits wonld be: good,” he said.

FEMA

‘The borough is awaiting
funds from the Federal
Emergency  Munagement
Agency IFEMA to help deat
with damage incurred during
Hurricane Irene in late
August, Ms, Kirk said.

e hiave at, least 13,000 0
do an the playgronnds,” she
sald. *The 1oth Averue phiy-
ground needs to be com-
pletely repaired”

“The borough will be refn-
bursed for 75 percent of the
cost associated with this
project, Ms. Kirk said.

Borough can now fine
fiquor ficensees who
allow filming
without permits

BY MOLLY MULSHINE

BEMAR ~ Yollowing an
jncident aver the simmer
that borough officiels believe
portrayed he town b a nogs-
tive light, the governing body
passed an orfinance allowisg
the borough 1o levy fines
against alcoholic beverage
Ticensees who allow filming
o theix premises without a
permit,

“The popular MTV ceality
show “Jersey Shore™ eeprort-
edly filmed sceues in
Belmar’s Hoathouse Bar &
Grifl tis summer, during
which some of the show's
cast, mewbers reportedy
moued the Dbar  wud
daneed,

“We had a situation this
past sumuner where there
was a filming af one of our

Bars which, if we were asked
a8  voutucil — as we shoutd
have been — the answer

would have absohitely been

n0,” Mayor Matihew
Dohenty said, upon the ordi-
nanee’s introduciion at the
Qe § councll meeting,

~rhis filming inchided
people reportedly danciug
o a bar, 5o thal is in 1o way
the type of public face weid
like to see about Belmiag” he
added.

Before ke passage of this
new ordinance, borongh
code dictated that any film
or television production
mast. seek 4 permit, before
shooting i tows. Business
owners were nol  beld
sesponsible for any fiming
being_completed on their
prexmises.

MTV did not sesk promis-
sion to film “Jersey Shore™
in Belmar Mayor Dohetty
said, although officids from
The Bowthouse sigued
release forms and had secu-
ity g\mrds assisting cast
wem!

The bnmugh hias thse right
10 fine MTV up 10 $1,000,
the mayor said, and borough
attorney Karl Kemum i look-
ing into that option.

The
tie bar, thongh, but . the

d

borough cannot fine

Filmmaking ordinance passes

iquor licensees in the
future.

The ordinance also has
stated for 10 years that alco-
holic beverage Hcensees
st seek permission from
the borough before allowing
filming in or around their
premises, Mayor Doherty
svaid, This new amendment
alows Hie borough fo fine
busiesses  that do  not
adhere to these rules,

The borongh welcomes
television networks 1o film
in town when appropriate,
Mayor Doherty said. Last
year, the Food Network's
“Iviners, Drive-ins  and
Dives” filmed at 10th Avenne
Batrito, and soon, "Dog
Whisperer  with  Cesat
Millan* # reality television
series about dogs  with
behavioml problems whick
airs on theNag Geo WILD
chaunel, will filin in tows, as

well.

The borough granied per-
mission Lo both of these pro-
dnctions ahead of time.

y-app
will allow them to fine such




Rules are not necessary in these scenarios:

1. Next to Standalone photos: Since our Standalone photos are one unit designed with

white space and two rules above and below, there is no need to put a hairline between a

standalone photo and an adjacent story. See sample below.
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MANASQUAN b

Board of education receives
feedback from meeting audits

BY AMANDA STONE.

“the fict ocammendation
the NJSI b

bourd be *mindfol and te
respeutiul h odher™

MANASQUAR — AL the
request of Manasquan Bosrd
of  Education  Presideat
Chiistine Muly, the board
rocently - and stkuowingly
e aalmovent 1wo testing
audits, conducted by fhe

New Jersey School Boards |

Assonltton,

“The request for 2 Tuoeting
audil was aade in Augus
ower to forther educale
‘board taembers haw to prop-
oty condut 3 meeiing.
‘according to Mrs. Muly.

et perhers, i

rs. Muly, were not told
Which stangs i Ao
wmous. NISBA. mpreseniative
would atiend.

Kathy Witecolf, a field
sorvice. representative from
the New Jersey School
Bosrds Association {NJSBAL,
presented the wudit reports
16 e boand during its et
ing lnst Thesdzy.

Before preseiifing the rep-

olalives fiodigs. Ms.
Winecofl _explained  what
occurs dring an andit.

“Pue iden behind the
mueting it i for_somi-
body fram the outside fo

e i, obsaree thi: board i
action and e provide feed-

16 the boatd s you cw
ke o st ofyou et
ing time,” Ms. WineoofT said.

Though a field representa-
tive was siated to attel
ot moeting, 4 socend smeet-
ing wis also attended due to
thie nature of the first meet-
uu;. where ool ofichls

e the sostlis of st
Sears sitowide .

FIRST MEETAHG AUDIT

A field repmsontative
attended e board's Seg. 27
ey, when st
fors frombor igh
wehool " ud " clesentary
ot presented the dis-
tricts test rosulls from bl
school years stapdandized
examss. AR that weeting, sto-
denls were humm».i for
xeceiviog bigh s

. Winesofl i i (1
athver said the pre
scntations weee the “bes
prosengions shi bus ever
adistrict do” uotit she
ok seen pumerous other dis-
trict’s presentations on stite
tesq resuls,

Mix. Winecoff aiso compli- £+
mented the board, noting
Manasquan students' high

NJ:
made was to inclade esch

e

on fhe meeting_agendy for
the public to view, noting
Manas:

Sinee the ficst meeting was
different from the. norm,”

g districts, with reprasentar
tives frow some of
serviug on the Mamasgian

besard,

“fTe next recommendation
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Muly, Teminding her to

ensute agenda itetts age sec-
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board  membexs. in  ntler
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action on a pardeular item

the Geld
atendod 4 socond. ieetiies
o1 Oct. w1, socording to Ms.
Winecofl,

Most of the NJSBAs reo-
ommendations remained the
same for the scctd meeting.

During Ms. Winevofls
presentation of the Oct. x
Inceting xepodt, board me-
ber Trisha Brown mised
questions epding a e

«d on the

d.uﬁn(, e osrds Nov. 15
mecting: {see related story)
During that mesting, the

another boand moember wust  board was to.

wwml the discussion or

Xn L)I(h‘r o shorten tie
Iength af meetings. He repre-
seutafive recommended the
board have voice votes —
where board Trembers say
yea or 1y i wnison — on

certain agenda items, inst
of eatling toll on hong fists of
routine votes.

Another fecomimendation
was 0 Mrs, Muly, suggesting
she xgrlain cettain asprects of
meetings to the public, su

25 amy changes In onder.
epmmentative. 5o
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10 b gpprov

Ms. Winecoff then reiferat-
ed the mportace of board
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"l( makes things much
cleamer;” Ms, Winecofl said
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Mangart Hom make clear
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Fails following a vole,

Ms. Winecolf asked e
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COUNCIL APPOINTS RECYCLING COORDINATOR

Beard of Education View
President fim Suith request
ed that the board consider an
indivishuel resolntion on is
valunteer position as the
‘Manasyuan High School var-
sity basketbuli videographer,

M. Smith sald be wanted
1o create the individuat reso-
faion o make the publie
wwciee that he i szictly a val
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veay, for the Sacketball team,
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nakes 5
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Ms. Winecoff then remind-
o Mrs. Muly that she has 2
gavel o use if the weeting
gets out of oxder,

“The et board meeting is
staled for 7 pun. on Tupslsy,
Dec. 13 of Manasquan

Ebmentary School.

Manasquan High School
labeled a ‘reward’ school

High school reced
A-classification from
Dept. of Education

BY AMANDA STONE
5.

ASQUAH -
Sapesiuteudent Geralding
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o tre board of education
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of students at the high
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Education,

Suparintendent  Marglx
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Watk-ins welcome

2. Between or Above Advertisements: Rules should stop at the top of an advertisement
and it is not necessary to put a hairline above the tops of advertisements.

Disclaimer: At the designer's or editor’s discretion, a rule should be used to give clarity to
the reader.
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XX



Infobox :

An Infobox format has been created to accompany stories as a graphic element.

Infoboxes givve the reader information at a glance. They are a great way tot break up gray
areas and encapsulate information from teh story that is important to the reader. However,
an infobox should enhance the content of the package, not simply the design. These boxes
may be used for any of several categories of information: Fast Facts, Biographies, lists,
Story so far descriptions, etc. Variations can be created to accomodate these different
types of infoboxes to be used as graphic element, such as in the case of the Fishing Tip
box.

Shading on the box is at 12%.



Refer to Web

A Refer to Web graphic has been created to direct reader’s online to Starnewsgroup.com.
It can be used with any type of article and can be altered to direct the reader to log on to
comment, view more photos, view video, etc. The standard format is shown below.

LOG ON TO COMMENT
starnewsgroup.com

Log On to Comment is in all caps, 10 pt, 10 pt leading Poynter Gothic Condensed Bold,
100% SNG Gold. Starnewsgroup.com is Poynter Gothic Condensed Bold Italic, 10 pt, 10 pt
leading, 100% Black.

Shading on the box is at 12%.



Pullout Quotes

Pullout quotes are intended to highlight great quotes. It gives the reader a good eample fo
the story tone. A quote is an effective storytelling device as well as a visual teaser to
attract the scanning reader. A quotation should enhcance the content of the package, not
simply the design. There should be one pullout quote per story.

Standard In-column pullout quote , Headshot In-Column pullout quote
“I don’t really think
there are words that
can show our
appreciation”
“I don’t really think

JAMIE BIESIEDA

Newstoom Supervisor there are words that

can show our
appreciation”

JAMIE BIESIEDA
Newsroom Supervisor

These are a fixed width of 1 column. They should be placed at the top of any column past
the first, but never adjacent to the deck. There should always be a column of text between
the deck and the pullout quote.

Lead-In Pullout quote

“I don’t really think there are words that can show our
appreciation I don’t really think”

JAMIE BIESIEDA Newsroom Supervisor

A lead-in pullout quote is used more sparingly. It must be a great quote that commands
attention. A Lead-In pullout quote must be used over a headline that is 3 columns wide or
more.

The quote itself is Poynter OS Text Three Italic and Bold, 12 point. The attribution is
Poynter Gothic Text Regular 10 point. The name is all caps. Their title is upper and lower-
case.

i



Column Cuts

The columnist story structure is delineated from regular stories by use of a colcut. A tem-
plate is available for this type of article.

FISHING TIPS BY JIM FREDA

@ Headline goes here at PGC 34pt

Article text begins
here like this. Text begins
here like this.

Columnists have a shirttail
at the end of their column
that is like this:

Jim Freda covers fishing for Star News
Group. He can be emailed at jimfre-
da@optonline.net.

This format is best over 4 columns, but can also run over 3 or 2 columns.

Current column formats available in templates are: Fishing Tips, Healthy Morsels, Parent
Sense, Sports Talk by Len, Theatre Review, Timeout by Greg. (March, 2012)



Press Releases

Any article that is a press release from a local organization or business being run
without further reporting that would warrant a reporter's byline should include a
Press Release Byline that reads just The Coast Star or The Ocean Star, with a line
underneath. This byline should be included no matter how short (or how long) the
- article is. These articles should not include a dateline. And they do not require a
shirttail.



Photography

Photography is an excellent storytelling device - when used properly. The photographs in
The Coast Star and The Ocean Star should follow these basic guidelines:

1. Every photo should have a clean, clear center of interest. A good photo, like a well-written
story, is easy to read.

2. Every photo should look natural. Whenever possible, shoot real people doing real things.
3. Every photo should get a caption. Identify all faces and places.

4. Every photo should get a frame. Star News Group uses a 1 point frame.

5. Every photo should be relevant. Photos should proivde information, not decoration.

6. Every face should be at least the size of a dime. For impact, shoot individuals, not crowds.



Photography - Captions and Credits

Photo credits are like bylines and generally offer both teh photographer's name and affilia-
tion. The following rules apply to crediting photos:

1. All new photographs should be credited according to the photo credit style included below.
2. A photo by a Star News Group photographer receives FILE PHOTO as the photographer name
in the credit the second time it runs and every time thereafter.

3. All mugshots receive credits according to the mugshot credit style included below.

4. When two or more photos by the same photographer run in combination, the dominant
photos houdl carry the credit.

5. Guidelines for Caption size: a caption on a one-column photograph may run 3 lines; 2 t0 5
column photographs get 2 line captions, 6 column photo captions should only be one line long

FIRST NAME
LAST NAME

JOSEPH J. DELCONZO THE COAST STAR

Caption goes in here something just like this for a photo by an
Ocean Star photographer. Caption goes in here something just like
this for a photo by an Ocean Star photographer.

CREDIT Photographer name is Poynter Gothic Condensed Bold, 7 point, auto leading, all in
caps. The paper name is in Poynter Gothic Condensed Light, 7 point, auto leading, all in
caps.

CAPTION The caption is Poynter Gothic Condensed Bold, 10 pt, 11 pt leading.
MUGSHOT CAPTION Our mugshots are half columns and they should receive a caption

with the individual's first and last name in Poynter Gothic Text Condensed Bold, 10 pt, 11
pt leading, all caps.



Photography -Standalone Photos

Standalone photos are a photograph, caption and headline (or Rocker) all combined to cre-
ate one photo story.

PHOTOGRAPHER NAME THE COAST STAR

STANDALONE ROCKER

A varied assortment of homegrown blossoms and buds dec-
orated the room as members of the Belmar Woman’s Club

The photo caption and credit appear as they do on all photos.

A 1 point line appears above and below the photo and caption. The Rocker headline is in
Poynter Gothic Condensed Black, 18 pt, all caps. There are templates for 2 col, 3 col and 4
col standalones.



Photography -Compilation Photos

When there are two good photos from an event or happening, the Photo compilation tem-
plate can be used over 4 columns like below.

JOSEPH J. DELCONZO THE OCEAN STAR

IT'S DAVY JONES DAY!

Davy Jones Day kicked off last weekeend at Bay Head School. Davy Jones Day kicked
off last weekeend at Bay Head School. Davy Jones Day kicked off last weekeend at Bay
Head School. Davy Jones Day kicked off last weekeend at Bay Head School. Davy Jones
Day kicked off last weekeend at Bay Head School. Davy Jones Day kicked off last wee-
keend at Bay Head School. Davy Jones Day kicked off last weekeend at Bay Head School.




Headlines & Decks

Headlines are centered and kerned at -4. There are several Headline Style Sheets (see list
below) in place to be used in different News stories. These are guidelines; however, and the
size of the font can be increased as necessary. The kerning should always remain at -4.

Decks should be used on every News story. They are inserts in the first column of an arti-

cle above the byline. They are in Poynter Gothic Condensed Light, 15 pt and should be 3 or
4 lines deep. Their text is centered.

Hed - Lede 38 pt PGC
Hed - Lede 38pt Utopia

Hed - Second Lede 34 pt PGC
Hed - Second Lede 34 pt Utopia

Hed - Routine 30 pt PGC
Hed - Routine 30pt Utopia

Hed - Police Blotter

Hed - 1 Col Blurb



Story Elements - News

Fvery story is comprised of several elements. Below is an example of
a news feature for Belmar. It contains a photo with caption, a pull-out
quote, headline, byline, dateline and a shirttail (not shown).




Story Elements - News Templates

There are several types of News Articles and matching templates. The type of article
should be decided upon before selecting a template to use. Here is a look at the available
templates.
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Story Elements - Terminology

HEADLINE

DECK

BYLINE
DATELINE

SERIES LABEL

-2z WALL TOWNSHIP

oe Paytas [third from left] was honored last week by the Wall Township Committee,

\m'"“":f"‘“nsm“:w%m"*"“f Cinontafiar
Paytas honored for volunteerism,
from Little League to Relay For Life

\ Township committee
b N p The proclamation stafes and boys recreation soccer

presents him with Mr.Paylas was “nstrumen- fiom 2001 to 2005, and bas-
proclamation of thanks  tal” in the initial planning of ketball from 2004 to 2008.
three fields at South Wall Mz Paytas also organized
which were recently com- the barbecue tent and helped

on Sept. 1, 2001 Football. He coached gitls

. BY JAMIE BIESIADA

pleted, and served on the fundraiser for the WallRelay
Wall Township Recreation For Life, 2 major fundraising
Pei WALL TOWHSHIP — From Committee from 2007 to cvent for the American

POLHE COASTSTAR

dinating baiting cages 2009, Cancer Society. He has also
uilt in memory of a fallen  He also served on the Wall come to aid families in need
hoach o serving on the Day Commitiee in 2010, ielp-  in Wall Township.
oard of directors for South ing raise funds to make the

PHOTO CREDIT & CAPTION

Wall Little League, Wall's popular annual event hap-
oe Paytas has volunteered, pen.
ere, for years. From 2005 to 2008, Mt
The Wall ‘Township Paytas coached Pop Warner
ittee b d his vol-
inteerisin at its meeting last
eek with a proctamation.
Committeeman  Clintonf
Hoffman read the procl

fhip comumittee and May

Ann Marie Conte.
According fo the proc)

mation, Mr. Paytas wasf
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LETTERS TO SANTA

First-graders have many questions
for Santa Claus as Christmas nears

Students  in
Humphries’ first-grade class
at Central Elementary School
in Wall recently wrote lefters

Megan appear below, verbatim.

Dear Santa,
My name is Amanda. I am

to Santa Claus telling him 6 years old and I am in first
what they want for grade. For Christmas may I
Christmas. Their letters please have Ipod and a jeep.

Whats your favorite rein-
deer?
Merry Chrismas!

SEE QUESTIONS PAGE 50
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Story Elements - ltem Specs
Below is a list of the exact specifications of News Story Elements.

BYLINES: all caps, Poynter Gothic Condensed Bold 10 pt for name, Poynter Gothic
Condensed Light 9pt for paper name, 11 pt leading. Hairline below.

BY ALISON ERTL
THE COAST STAR

SHIRTTAILS: Poynter Gothic Condensed Light, 9.5 pt, 11 pt leading, full sentence, left justi-
fied with hairline above.

Amanda Stone covers Avon-by-the-Sea for
The Coast Star. She can be reached at
lastone@thecoaststar.com or 732-223-0076,
Ext 23.

SUBHEADS: Poynter Gothic Condensed Bold, 9.5pt, centered, all caps, space above

The violations normally drop
by about 50 percent after a cam-|
era is installed and fines are]
issued to motorists, Mr. Callarj
said.

RECORDING THE INCIDENT

The cameras will record 15
seconds of footage when there is
a violation, Mr. Callari said. This
can be accessed by the driver
and the law enforcement agency,
but will not be provided to any-
one else except in the event of a
grand jury investigation or a sub-|
poena.




DATELINE: Poynter Gothic Condensed Bold, 9.5 point with long dash, with indent

TRENTON — Last Friday, Govi
Chris - Christie conditionally]
vetoed a bill that would have

SERIES LABELS: Poynter Gothic Condensed Light, all caps, 18 pt, centered, 100% SNG Gold
ELECTION 2011

EDITOR'S NOTE: Appears after the Byline in 9.5 pt, 11 pt Leading, Ragged Right. Editor’s
Note is in all caps in Poynter Gothic Condensed Regular and the text of the note is in
Poynter Gothic Condensed Light. There is no indent.

DITOR'S NOTE The author and/or the con-|
ent of this article needs some description
or reader’s to understand.




Q&A Articles

Question and Answer content should be presented using our Q&A format. A template is
available to be used. At election time, variations are made to accomodate the answers

from several candidates in one article.

Q&A Headline goes in here
something just like this

BY REPORTER NAME
THE COAST STAR

Article text begins here
like this. Text begins here
like this.

The question will go like this
Q-and so on and so forth just
like this.

The answer will go like
athis. and so on and so
forth and so on and so forth.
and so on and so forth and so
on and so forth. and so on
and so forth and so on and so
forth.

The question will go like this
mand so on and so forth just
like this.

The answer will go like
wthis. and so on and so
forth and so on and so forth.
and so on and so forth and so
on and so forth. and so on
and so forth and so on and so
forth.



News Sidebars

A sidebar is a story that is related somehow to a bigger story and therefore packaged
underneath it without a story separation rule and slightly less white space.

A Series Label should be added over the main story (or the jump of the main story) to indi-
cate the two articles are related.

The Sidebar should be the same column width as the main story. Do not wrap the main
story columns to either side of a sidebar.

—

Sidebars should not have a Deck with their headline.

In this example below, the Sidebar appears below the jump from page one.

O B DB EELMM:
REG-UGHT.CAMERS.DERATE

ed to-Belmar for red-light cameras

[R%id&nts-askxcaumil-nat to install red-light cameras

feksin




Editorial Elements
This will show page THREE and the EDITORIAL PAGE, their templates and all the item
Specs.




Community Calendars

Community Calendars are located on the first page of each town’s section. They are layed
out according to their size, so that if they are under 21" they will be in a one-column strip

and if they are 21" and over they are across the top half of the page and include a commu-
nity calendar photo. An example of each is shown below.
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The format for the Community Calendar is built into each template so that there is a con-
sistent labeling used for every event. Style sheets can be used to maintain them.



Story Elements - People Templates

The People Section contains several types of articles and matching templates. The type of
article should be decided upon before selecting a template to use. Here is a look at the
available templates.
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PEOPLE TEMPLATES



People - Headlines
There are several headlines that are specific to People articles. Samples are shown below
listed with their Style Sheet Name.

Hed - People large 64 pt

Hed - People small 38 pt

Hed - Milestone 27 pt

' Hed - Milestone WED 34 pt



People - Obituaries

The Obituaries appear in SNG Body Text style with name subheads for each individual in
Poynter Gothic Text Condensed Bold. The names appear in upper/lowercase and they are
centered over the obituary text. The name is immediately followed by the obituary text
with no space in between. Photos and/or flags for veterans appear just undert he
deceased name. There is an indent on the first line of each paragraph including paragraph
one. The town or towns that the deceased resided in (or that their family resided in)
appears in bold. There is one space between each obituary.

Ann M. Gisn

Ann M Gibeen [nee Teoli]
paeeed sovey on Tusedsy, Feb
28 at Jeregy Shore Uniwereity
Medical Center in Neptune
She wae 88 year: old

Born in Staten Idand Ann
lived in Ridgewood Cuaeene,
WY tbefore m::wmg o
Weptune Clty in 1047 She
and her huetend epent win
tere in SEwart, Fa the waea
cornroimicant of 5t Elizabeth
Church in Avon, ae well ae
serving on the Fosary Alter
Socisty She worked ae s
bookkesper for her hue-
band's budnees for m&ﬁgr
yeare. LDrior to that Ann
wmkpd in the Research

I ik Trawii

Iy the Belmar beach Her I
can be characterized by he
amd oo etly immate sbiliy
to “Light Up a Foom" %h
wee & Humesn FReesource
Manager at Prudential i
Holmdel for mosmr vesre

Predeceassd by her detd
Lymm [aoo7l, Leigh ie a
vived bty her former husban
Tarnse White Tr; her dawgh
ter, Lexd SWhiter ber brothe
Llowd Fitgelmmone and H
wife Stephanis, d
Middletown; mnieces amn
nephewe, Llowd III, I:*rz:]
Christopher and Shannox
Ledgh e alen survived
cloee friende Donma Lain
and Mayreen Ward




People - Houses of Worship

The Houses of Worship listing appears in varying styles of Poynter Gothic Condensed in
order to create a listing format with different weights. A template and Style sSheets are in
place in order to uphold the layout. A photo of a local church appears with a label under-
neath the photo specific to this page. A sample is shown below.

~¢ HOUSES OF WORSHIP THURSDAY, MARCH 8, 2012 THE
THE CHURCH IN BRIELLE 215 Crescent Parkway, Sea Girt Sunday Worsh|
Sunday Worship: 10 am. T32-249-6364 Offers ASL int
Nursery Care: During Worship service
821 Riverview Drive, Brielle FIRST PRESBYTERIAN CHURCH 47:51 Sout
732-528°7070 Rev. Dr. Rob Morrison, interim Sr. 12234
chirches.rca.org/brielte Pastor www.fben]
Sunday Services: 8, 230, flam
ST. CATHARINE ROMAN CATHOLIC Nursery Care: Available 8 am. tonoon ~ AVON BAPTIS]
CHURCH 15 Virginia Ave., Manasquan Sunday Worst
Weekday Masses: Mon.-Sat, 6:45 am, fpcomorg pam; Nursery
8 am,; Saturday Masses: 5 p.m; 10:30 am. ser|
Sunday Masses: 7, 9, 10:30 am, two HOPE COMMUNITY CHURCH 435 Sylvay]
foon fupper and lower church] Rev. Joe Satucci 73277664
Confession at St. Catharine’s Chapel Sunday Worship: 11 am,
[lower churehl: Saturday, 3:30-4:30 23 Taylor Ave,, Manasquan ST. ELUZABETY
pam, 732-223-4115 CHURCH
Essex Ave. and W. Lake Way, hopecom.net Weekend Mas:
Spring Lake Sunday Massd
o0 5768 CONGREGATION AGUDATH ACHIM 424 Lincol
Calt for services. 1327740
ST. MARGARET ROMAN CATHOLIC 301 McCabe Ave, Bradley Beach
CHURCH 732774:2495 SHILOH BAPT!
\Slblljt:‘e:aend Mass§s:.5aturday, 4:30 pm. HOLY TRINITY EVANGELICAL Sunday Worsh
y Masses; 830,10 am. LUTHERAN CHURCH Sunday School
[Children's Liturgy], 11:30 am, 44 Union A
Confession: Saturdays, 3-4 pim. Rev. Mary V. Fa»mll\amv 732-458-94
3rd and Ludlow aves, Spring Lake Weekend Servncc. Saturday, 5 p.am. churches.
732-449-5765 Sunday Service: 8:45 and 10:30 am.
Main Street and Oshom Avenue, THE CHURCH
ST. ANDREW'S UNITED METHODIST Manasguan Weekday Mass
CHURCH 732:223-0533 Weekend Mas|
Sunday Worship: 8:30 am. Sunday Massg
Nursery Care: during worship SAINT JAMES EPISCOPAL CHURCH Confe:sions h
West Lake and Fourth aves,, Rev. Frank M. Goss pam
Spring Lake Sunday Worship: 8 an 10 am. 501 Brinle
732-249-5147 Nursery Care: Available during 10 am 7327140
SpringlakeUMC @aol.com service
CALVARY BAPTIST CHURCH o sy
Suinday Worship: 10 am. T32775-5414 Sur; day Worsh
Bible Classes: 1115 am. www.saintjameshb.org 507 Garfiel
Nursery Care: Available during worship 27143
and Bil¥e classes BRADLEY BEACH COMMUNITY
13th Avenue and E Street, Belmar CHURCH BRADLEY BEA
732:681-0940 Rev. Wayne £, May CHURCH
Sunday Worship: 10 am. at Bradiey
ST. ROSE ROMAN CATHOUC‘CfiURCH Beach Fire Department Hall, 815 Rear Sum;z;; ﬁ;:ln
Weekend Masses: Saturday Vigil, 5 Main St 13277484
pm; Sunday Masses: 7, 8:30, 10, 11:30 P0. Box 58, Bradley Beach
am, 5pm 732-6937079 THE ALLENW/
GO7 7th Ave., Belmar wwiv.hradleybeachcommunity- Sunday Worsl
Belmar church.org 310 Atiant]
73222324
GRACE TABERNACLE FIRST BAPTIST CHURCH www.thea
Wetkday Service: Wednesday, 7 pm. Sunday School: 8 a.m,
Sunday School: 9 am
Sunday Service: 10:30 am. T T Ao Gt [Mon .- Kids Eat FREE = Tues. & Thurs.
4041 Squankum-Allenwood Road, &
Alenwood ST. ANDREW'S METHODIST CHURCH SPRING LAKE S
www.gracetabernacle.org L]
Sunday Schook: 9;30 am. Sea Gitt Weekday Masses: Monday-Friday, 730 §
;"‘T’ ?(:"VE“BIAEP“ST CHURCH Sunday Worship: 1245 am. 732-443-6172 am,; Weekend Mass: Saturday, 430 o
eV, Jesse W. tvans 1615 Glendola Rd,, Wall : +8,9: [
Sunday Schook: 9 am m%mg ) TRINITY BIBLE CHURCH z\r:c hs:rr:]ay Mass: 8, 930, 11 am, at 'E
Sunday Worship: 10 am. Pastors Lenny Bemotas and Jeremy Route 71, Manasquan S
703 I7th Ave,, Lake Como ST. MICHAEL EPISCOPAL CHURCH Van Sant &
732-681-1730 Sunday Worship: 8 and 10 am. Sunday Worship: 10:30 am. MANASQUAHN UNITED METHODIST <
3402 Woodfietd Ave,, Wall Alenwood-lakewood Road, Wall  CHURCH E 810 HWV 71
WALL UNITED METHODIST CHURCH 732-681-1863 7327586210 Sunday Worship: 815, 9,10:30 am, - SPRING Lake Hrs. 4494
Rex. Marion lackscn TecaHim.org SwdaySchook9am [ e 2 s i
Sunday Worship; $:30 am. WEST BELMAR UNITED METHODIST FULL GOSPEL CHURCH Nursery Care: Avai!ab!.e ;’ -
Nursery Care: Available during service ~ CHURCH N = " ]
2414 Old Mill Road, Spring Lake Sunday Worship: 10 am, Sunday School: 9:30 am, 72;;;’2“:;‘4?2' Hanasquan -g,- Buy one PIZI
Heights Sunday School: During worship Sunday Worship: 10:30 a.m,
7324498287 1000 17t Ao, Wirt Belnew 2649 East Hurley Pond Road, Wall Ve nasquanume.con o\ : get one FRE
732-681-4413 732-681-5335
FIRST UNITED METHODISY CHURCH z;ggx ROMAN CATHOLIC g 4 $6.99 value.
Pastors Gene and Elten Chamberlin SAINT URIEL EPISCOPAL CHURCH SOCIETY OF FRIENDS Weekd M Monday-Friday. 7:30 e i .
Sunday Worship: 10:30 am Weekday Service: Wednesday, 9:30 Sunday Worship: 11 am. cokcay Mass: Vi, B Toppings Additional. .




People - Milestones

Below are samples of the Milestone templates available for Engagements, Anniversaries,
Weddings and Births.

WEDDING ANNOUNCEMENT

ENGAGEMENT ANNOUNCEMENT

ANNIVERSARY BIRTH



People - ltem Specs
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Every story is comprised of several elements. Below is an example of
a Boy’'s Basketball Notebook. It contains a photo with caption, head-

Story Elements - Sports

‘Warriors, -Rosesand:
Krighteal ook buid:
on Pt sesson
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plawper = w80 ke poo s oser-he seoon, -dbvang

erriorst ez Ivins

byline and a shirttail (not shown).

line, deck,




Story Elements - Sports Templates

There are several types of Sports Articles and matching templates. Here is a look at the
different types of articles and available templates.
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ATHLETE OF THE WEEK

BOX SCORE

ATHLETIC PREVIEW
SCHEDULE BOX

This template can be
used for Sports game
stories (which receive a
Series Label with the
score) or a Notebook
story (which receives a
Series Label with the
sport.) A Series Label is
also used for College
Notebook (not shown).

ATHLETIC CAl.ENDAR



Story Elements - ltem Specs
Below is a list of the exact specifications of Sports Story Elements.

BYLINES: all caps, Poynter Gothic Condensed Bold 10 pt for name, Poynter Gothic
Condensed Light 9pt for paper name, 11 pt leading. Hairline below.

BY LEN BARDSLEY
THE COAST STAR

SHIRTTAILS: Poynter Gothic Condensed Light, 9.5 pt, 11 pt leading, full sentence, left justi-
fied with hairline above.

Len Bardsley covers sports for The Coast
Star. He can be reached at Ibardsley@the-
coaststar.com or 732-223-0076 Ext 29.

SUBHEADS: Poynter Gothic Condensed Bold, 9.5pt, centered, all caps, space above

‘Wall also returns a solid group)|
of forward that include Luke|
Stohrer, Tyler Berardo, Ryan
'Waddell and Alex Wuestneck.

NEW ALIGNMENT SET
The Shore Conference hockey,
landscape will have a totally dif+
ferent look next season as all
divisions have been realigned.
Teh Shore Conference did not
consider the strength of hockey]
programs when putting together|
the new alignment, only geogra-|
phy and size of schools that will
create an interesting mix of




DATELINE: Poynter Gothic Condensed Bold, 9.5 point with long dash, with indent

WALL TOWNSHIP — Wall head|
coach Mike Dianora was ready)
for a tough Middletown South

SERIES LABELS: The Sports section has several different variations of series labels

NOTEBOOK: Centered over the article’s headline. Poynter Gothic Condensed Black,
15 pt, 100% SNG Gold, all caps.

BASKETBALL NOTEBOOK COLLEGE NOTEBOOK

GAME SCORE: Centered over the article’s headline.

Win team: Poynter Gothic Condensed Bold, 18 pt, 100% SNG Gold, all caps.
Sport Name: Poynter Gothic Condensed Bold, 18 pt, 80% black, all caps.

Lose Team: Poynter Gothic Condensed Regular, 18 pt, 100% SNG Gold, all caps.

WINTEAM XX SPORTNAME LOSETEAM XX

If over Two columns, the Sportname gets moved above the score as shown below.

SPORTNAME
WINTEAM XX LOSETEAM XX




Regular Features
This will include info on

Business Profile

Deja View

Street Beat

Real Estate Transactions
Travel with the Stars



